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Policy Document 
 
Careers Education Information Advice & 
Guidance (CEIAG) Policy 
 
 
1. Introduction  
 
Careers education, information, advice and guidance (CEIAG) is an essential part of the 
support we offer to students at Cornfield School. Our careers support helps to prepare 
young people for the opportunities, responsibilities and experiences of life. It helps them to 
be able to more independently make decisions and manage the transition from learners into 
workers. As options for young people become more varied and complex, it is vital that we 
support them to develop the knowledge and skills they need to make informed choices for 
their future. The careers programme encompasses the whole-school with students 
developing key communication, social and work skills in all key stages during focus weeks 
which complements the rest of the school curriculum and starts building these skills early on. 
This policy sets out how career activities are delivered at school and explains what 
stakeholders can expect from the careers programme.  
 
 
2. Aims and Objectives  
 
The Cornfield School careers programme aims to:  

• encourage students to be ambitious, broaden their horizons and explore their own 
career aspirations throughout their life at school  

• ensure students’ readiness to take their next step in their learning or career. 
 
Cornfield School follows the principles of the Gatsby Benchmarks.  
 
The objectives for the careers programme are as follows:  

• helping students to understand the changing world of work  
• facilitating meaningful encounters with employers for all students  
• supporting positive transitions post-16  
• enabling students to develop ICT and research skills needed to find out about 

opportunities outside of school more independently  
• helping students to develop the skills, attitudes and qualities to make a successful 

transition into the world of work or further education 
• encouraging participation in continued learning, including further and higher 

education and apprenticeships  
• supporting inclusion, challenging stereotyping and promoting equality of opportunity  
• contributing to strategies for raising achievement, particularly by increasing 

motivation. 
 
 
3. Student entitlement  
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All students are entitled to be fully involved in an effective CEIAG programme. Students are 
encouraged to take an active role in their own career development, so the careers 
programme emphasises student participation with a focus on self-development; learning 
about careers and the world of work; and developing career management and employability 
skills.  
 
 
 
During their time at school, all students can expect:  

• the support they need to make the right choices for their next step  
• access up-to-date and unbiased information on future learning and training, careers 

and labour market information  
• support to develop the personal and social skills needed for their future  
• to hear from a range of education and training providers, including colleges, 

universities and apprenticeship organisations; this could include visits and taster 
days, long or short term vocational courses, as well as assemblies, talks and 
meetings at school  

• the opportunity to relate and apply what they learn in lessons outside of the 
classroom 

• To facilitate the opportunity to encounter different work settings or experiences and 
develop travel training 

• the opportunity to talk through their career and educational choices with staff such as  
form tutors and subject staff as well as the careers team  

• the school to keep parents/carers informed of their progress and provide 
parents/carers with information to support students’ career planning and decision-
making. Parents/carers can attend careers meetings, by prior arrangement and will 
be asked their views about the service they have received to ensure that the service 
continues to meet the needs of the students.  

 
 
4. Parental Involvement  
 
Young people do not make career decisions in isolation and parents/carers can have a 
substantial impact, as well as a clear interest in the right outcomes for their young person.  
 
The school is keen to foster parental involvement in the careers programme, wherever 
possible. 
 
 
5. Equality and Diversity 
 
Careers education is provided to all students and provision is made to allow all students to 
access the curriculum. Students are encouraged to follow career paths that suit their 
interests, skills and strengths with the absence of stereotypes. All students are provided with 
the same opportunities and diversity is celebrated.  
 
 
6. Curriculum  
 
The Careers programme is created and tapered to support the individual students’ to 
develop their own pathway for the future. The structure will be dependent on their needs and 
skills but they have the opportunity to use or access careers education sessions, career 
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guidance activities (group work and individual interviews), information and research 
activities, work related learning and individual learning activities as well as college 
placements. Careers lessons are part of the schools Personal Development and Work Skills 
curriculums. Other events and activities are planned and organised separately throughout 
the year.  
 
 
7. Statement of entitlement  
 
As a pupil of Cornfield School you are entitled to receive a programme of careers education, 
advice, information and guidance  
 
 
Your CEIAG programme will help you to:  

• Understand yourself, your interests, likes and dislikes, what you are good at and how 
this affects the choices you make  

• Find out about different courses, what qualifications you might need and what 
opportunities there might be  

• Develop the skills you may need for working life  
• Make realistic, but ambitious, choices about courses and jobs  
• Develop a plan of action for the future  
• Understand the different routes after Year 11 including training, further and higher 

education, jobs and apprenticeships.  
• Be able to make effective applications for jobs, training and further and higher 

education  
• Develop your interview skills  
• Improve your confidence  

 
You will receive:  

• Careers lessons/tutorials 
• Guided tutor time  
• Work experience  
• Other subject lessons linked to careers  

 
You can expect to be:  

• Treated equally with others  
• Given careers information and advice that is up to date and impartial  
• Treated with respect by support services external to the school who are part of the 

careers programme  
• Given extra help if you need it 

 
 
8. Monitoring and evaluation  
 
When monitoring the success of the careers programme, the school considers formal and 
informal measures, qualitative and quantitative data and hard and soft outcomes for 
students.  
 
The careers programme is evaluated in a number of ways, including:  

• student feedback on their experience of the careers programme and what they 
gained from it  

• staff feedback on careers activities 
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• gathering informal feedback from external partners  
• quality assurance of careers lessons 
• student destination figures post-16.  


