Prospectus / New Starter Pack 2019/20

‘Working together to promote independence,
Self-esteem and mutual respect.
0

Celebrating achievement and helping students
reach their full potential’
INTRODUCTION
Welcome to this over-view of our school which I hope will answer most of your questions
about Cornfield and the support we can offer while your son is at our school. Please feel
free to contact the school if you need any further information.
Cornfield is a school maintained by West Sussex County Council, for Key Stage 2 and
secondary aged boys who have social, emotional and/or behavioural difficulties. The
school was opened in 1994 and enjoys pleasant accommodation in grounds near to The
Littlehampton Academy.
Our aim is to provide all our students with a supportive learning environment in which
they can grow into responsible young people ready to take their place in the world of
work. We continually assess their changing needs and provide them with every
opportunity to access a broad and balanced curriculum modified to meet their unique and
individual needs. We believe that education is a partnership between school and home
and it is only through working together that we can achieve the best for your child
Our students are rightly proud and often talk about how well they are doing.
All students follow the National Curriculum, working towards Functional Skills Level
Certificate and GCSE qualifications by the end of year 11. Students work in small groups
of 6 - 10, with a teaching assistant as well as the subject teacher.
We hold Parents’ Open Evenings twice a year as well as the Annual Review Meeting,
which we hope you will attend. Form tutors will contact you regularly and are always
happy to arrange informal meetings if you would like to come in to school to discuss any
difficulties (or even good news!)
We look forward to a happy and successful partnership.
Yours sincerely
Mrs M Davis
Head Teacher

The information in this pack was correct at the time of publication but may be subject to
change.
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SECTION 1 – GENERAL INFORMATION
SCHOOL CONTACT DETAILS:
Cornfield School
Cornfield Close
Littlehampton
West Sussex
BN17 6HY
Tel: 01903 731277
Fax: 01903 731288
Email: office@cornfieldschool.org.uk

3

HEADTEACHER:

Mrs M Davis

CHAIR OF FEDERATION GOVERNING BODY:
CHAIR OF MANAGEMENT COMMITTEE:

Mr G Palmer

Mr G Palmer

Community Governors
Mr G Palmer (Chair)
Mr S Mountain (Vice)
Parent Governors
Mr I Buckland
LA Governors
Mr S Mountain
Mr P Amoo
Mrs H Gilbert
Staff Governors
Miss V Gilbertson
Mrs M Davis
Mr S Simpson
Clerk to the Governors
Mrs L MacGregor
(Please note - All Governors can be contacted via the Clerk to the Governors at the school)
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STAFF LIST

5

Senior Leadership Team
Mrs M Davis
Miss M Grimwood-Read
Mr S Simpson
Mrs V Gilbertson

Head Teacher
DHT, Science Leader & Leader T&L
AHT (PT), Exams Officer
School Business Manager

Teachers
Mr M Wells-Deamer
Mr H Crompton
Mrs E Nicholls
Mrs S Hurley
Ms J Woodward
Ms C Green
Ms M Kidman
Mr S Treagus
Mr P Edwards
Mr M Robinson

DT & Art Leader
Outdoor Pursuits
English Leader
KS2 Leader
Humanities Leader
SENco / Leader Personal Development
Lower School Teacher
PE Teacher
ICT Teacher
KS2 PE/Maths/Trainee Teacher

Support Staff
Mrs E Harrison
Miss K Blackman
Mrs L Clark
Mrs M Crowther
Mrs A Hall
MR B Kydd
Mrs N Hickman
Mrs A LeGrove
Mrs J Lupton
Mr D Robey
Miss C Turton
Mr M Ford
Mr K Bridger
Mr S Valentine
Ms C Valentine
Mrs V Redman
Mrs C Valentine
Ms M Booth

Induction / WRL Tutor
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
IT Technician
Premises Manager
Cleaner
Cleaner
Catering Manager
Catering Assistant
Catering Assistant

Therapists
Miss H Sharp
Mr E Stansmore
Mr D Tribe

Art
Drama
Music

Specialist Agency
Ms S Smith
Miss L Perkins

Education Psychology Service
SALT

SCHOOL HOURS
8.20 ------------------------------------------------------ Staff Briefing (Every day)
8.50 --------------------Tutor Registration (Assembly Wednesday & Friday)
9.00 ------------------------------------------------ Literacy/Reading Time (Dear)
9.20 --------------------------------------------------------------------------- Lesson 1
10.15 --------------------------------------------------------------------------- Lesson 2
11.10 ------------------------------------------------------------------------------- Break
11.25 --------------------------------------------------------------------------- Lesson 3
12.15 --------------------------------------------------------------------------- Lesson 4
1.05 ------------------------------------------------------------------------------- Lunch
1.45 ----------------------------------------------------------------Tutor Registration
1.50 --------------------------------------------------------------------------- Lesson 5
2.50 -----------------------------------------------------------------------Tutor Groups
3.10 --------------------------------------------------------------- End of school day
3.15 ------------------------------------------------------- Staff Meeting (Tuesday)
3.15 --------------------------------------------------- Staff Training (Wednesday)
Students should arrive at school between 8.35 and 8.45 am.
Please note that students cannot be supervised before 8.35 each morning.

SCHOOL TRANSPORT
Where Parents/carers require it and the child meets the County criteria for journey length and
disability, transport is provided free and arranged by the LA between the child’s home and
school in a taxi. Children are expected to behave sensibly whilst in the taxi and persistent
poor behaviour may result in the child forfeiting their right to this free transport.
SCHOOL MEALS
Lunchtime is recognised as an important social event in school. All staff and students eat a meal
together; either a hot meal cooked in the school kitchen, or a packed lunch brought from home. All
students take part in supervised activities for the remainder of the lunch break.
Lunch provided by the school consists of a choice of main course (there is always a vegetarian
option), jacket potato or salad together with a dessert. Chilled milk, water and home baked bread are
also available.
The cost is £2.35 a day (£11.75 a week) and payment should be made to the school in advance either
by cheque (payable to West Sussex County Council) or cash. If you are in receipt of certain benefits
your son may be eligible for free school meals. Please ask at the School Office for a form if you think
you may qualify.
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SCHOOL TERM DATES

Term Dates 2019 – 2020

Autumn Term
Spring Term
Summer Term

Monday 2 September
Monday 6 January
Monday 20 April

Friday 20 December
Friday 3 April
Monday 20 July

Half Term Holidays
Autumn Term
Spring Term
Summer Term

Monday 28 October
Monday 17 February
Monday 25 May
INSET Days

Monday 2 September
Tuesday 3 September
Friday 22 November
Monday 6 January
Monday 20 April
Monday 22 June
Monday 20 July
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INSET 1
INSET 2
INSET 3
INSET 4
INSET 5
INSET 6
Induction Day

Friday 1 November
Friday 21 February
Friday 29 May

SECTION 2 – AIMS OF THE SCHOOL
To encourage each student to reach their maximum potential through:


providing a broad, balanced and relevant curriculum,
differentiated to meet students’ needs



promoting positive behaviour in a calm, well ordered
atmosphere



Encouraging the promotion of lifelong learning.



Preparation for further education or work placement after school.

OUR CODE OF CONDUCT

We will
 arrive at school wearing school uniform and ready to learn
 keep calm in difficult situations
 accept help when it is needed
 use the REFLECTION/SENSORY room appropriately
 take care of the school buildings and equipment
 listen to others, especially when they have a problem
 ensure that our actions do not put the safety of others at risk
 walk around the school quietly and with care
 accept that we are responsible for our own actions

SECTION 3 – HOME/SCHOOL LINKS
At Cornfield we believe in maintaining good contact with parents/carers. Because much of
what is done in school will only be effective if it is continued at home. Parents/carers and
school staff are the main influences on the development of the student, so it is important that
everyone agrees upon the aims, needs, priorities and management of the child.
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Information is passed between school and home in a number of ways:
1. Regular telephone calls, emails and Mobile Rocket (see section 7)
2. Information sheets.
3. Parents/carers consultation evenings held in the autumn and summer terms for
parents/carers to come in and discuss their priorities, concerns and, most importantly,
to celebrate their child’s success.
Additional evenings may be held during the year to pass on specific information – for
example: post-school provision - or to provide an informal opportunity to celebrate the
work of the school.
4. Annual Review
A statutory annual review including an Educational, Health and Care Plan (EHC) is
held every year for each student at the school. Written reports are requested from all
those professionals involved with the child. The annual meeting provides an
opportunity for consideration of progress and recommendation for any necessary
amendments to the child’s Statement. This also includes a progress report by the
class tutor
5. School Reports.
Progress reports are prepared and sent home twice a year and parents/carers are
invited to discuss these with the staff at the Parent Consultation evening which follows.

LOOKED AFTER CHILDREN
At Cornfield School we recognise that those children who are looked after by the local
authority, either in foster placement or in children’s residences, constitute some of the most
vulnerable within the education system. This population of young people has been identified
as underachieving both nationally and locally. Within West Sussex 73% of looked after
children leave school at the age of sixteen without a recognised qualification. Within this
school we recognise that we should be pro-active in promoting the social and academic
achievements of pupils who are ‘looked after’.

Principles
In ensuring that every pupil at Cornfield School reaches his full potential we identify the
importance of working effectively with carers and social workers so that the expectations of
school are reinforced in the home environment. We recognise that we can only work
effectively in meeting the needs of challenging young people if home and school work
together.
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Practice
In practice this means:
 Sharing the requirements of the school in relation to attendance, uniform etc
and explaining the rewards and sanctions systems at the induction meeting with
pupil and carers present.
 Ensuring that carers sign the school contract relating to education children who
are ‘looked after’.
 Communicating effectively with carers in ensuring that pupil success is
recognised within school and communicated to the home environment.
 Alerting the home environment to problems in school by being pro-active
wherever possible.
 Monitoring academic achievement carefully and setting realistic and challenging
academic targets.
HOME SCHOOL AGREEMENT
Schools Contract with Parents and Carers
Cornfield School is a secondary day school for students aged 8-16 years with social,
emotional and behavioural difficulties and is a designated Social, Emotional, and Mental
Health (SEMH) school. All students have an Educational, Health and Care Plan (EHC). The
school has a pleasant and well-ordered atmosphere, where standards are high and everyone
is encouraged to succeed. The school’s aim is to encourage each student to reach their
maximum potential through:





Providing a broad, balanced and relevant curriculum, differentiated to
meet student needs
Promoting positive behaviour in a calm, well ordered atmosphere
Encouraging the promotion of lifelong learning.
Preparation for further education or work placement after school.

As well as delivering all National Curriculum subjects, Cornfield School has a successful
Learning Support Department that helps students with literacy/numeracy and social skills. All
students are entered for Key Stage 4 National Curriculum tests, Functional Skills Level
Certificate and GCSE examinations including AQA unit awards. In years 10 and 11 students
also have the opportunity to attend College one day a week and take part in a work
experience programme. When students leave Cornfield School they will be equipped with
GCSE successes, College and work experience success and the personal qualities, social
skills and positive attitudes necessary for a productive, caring and happy life.
Cornfield is an anti-bullying school and we view bullying as a serious issue. Action will be
taken immediately, following any reports of bullying. Cornfield is also a non-smoking school.
This applies to staff, students and visitors both inside the building and in the school grounds.
It is expected that all Parents/carers will sign the Home/School Agreement which sets out the
commitment of parents/carers, pupils and the school to work together for the benefit of your
child.
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ABSENCE FROM SCHOOL
If your child is away from school due to illness or for any other reason, please let us know as
soon as possible before the start of the first school day of absence and not later than
9.00am Parents will need to contact the transport provider as early as possible to let them
know that they are not required.
On return, please ALWAYS let us know by phone or by letter, the reason for your child’s
absence. Again, the school will need to contact transport providers to alert them to the fact
that your child needs to be picked up again. Family holidays should not be taken during termtime.
MEDICATION
When a child’s doctor has prescribed a certain course of medication, and this medication
needs to be administered during the school day, the following rules must be observed:
1. Medicines must NEVER be handed to the child, (unless it is agreed between
school/home/GP that the young person is responsible enough to do so). They must be
given to the escort on the child’s transport to be brought into school.
2. A letter must accompany the medicines, addressed to the head Teacher, giving full
instructions as to dosage and time of administration.
3. The Head Teacher must be informed of any change of dosage IN WRITING. Verbal
messages are not sufficient.
If a child is on a long-term course of medication at home, it is useful to the school to be kept
informed of this, even if daytime dosages are not required.
Many of our students do have medication with regular lunch time doses which school staff
administers. There may be other medical procedures that we are able to co-operate with,
given the relevant training, so if you have any concerns, please do ask us.

SECTION 4 – SCHOOL STRUCTURE
Cornfield School is committed to the provision of a curriculum which responds to the
needs of the individual student whilst ensuring access for all to a broad and balanced
range of educational activities and experiences. The National Curriculum is seen as being
a part of the whole and provides a context within which students can apply, practise and
develop transferable, cross-curricular skills.
The whole curriculum is viewed as a framework of expectations in which students are
able to progress at an agreed pace. In order to challenge each student, work is
differentiated by our trained and experienced staff to be appropriate to the age and
abilities of the individual.
End of Year and Key Stage National Curriculum subject targets are set based on prior
attainment. Following a timetabled meeting with subject teachers students are also able
to negotiate a subject target to which they can aspire. These targets are reviewed
throughout the year and adjusted appropriately in discussion with the subject teacher.
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In practical terms, this means that there is an emphasis on developing communication and
personal skills as well as the traditional subjects on the school timetable.
Additional activities such as Focus Week, Outdoor Education and Community Links are used
as a means of teaching a whole range of skills.
We have a statutory responsibility to teach Religious Education throughout the school across
the whole ability range. This too is modified to meet our students’ special needs and respect
for others’ beliefs is positively fostered. We also have regular whole school assemblies which
are planned to be as inclusive as possible.
KEY STAGE 2

The Key Stage 2 students at Cornfield are taught in a new purpose build area of the school
with their own entrance and activity areas. Each of the 2 new classrooms has its own teacher
and Teaching Assistant.
The students at Key Stage 2 a primary curriculum with a class based teacher but have the
added opportunity of being able to access other specialist areas in the school eg science
laboratories. The students will do English, Maths and Science in their own classroom as well
as social skills lessons. The students in Key Stage 2 join the rest of the school for specialist
subjects such as ICT, Art and Design & Technology. The students in Key stage 2 also take
part in the Forest Schools project delivered through the John Muir award system. All
students have a daily PE lesson led by a PE specialist.
The aim is to provide access to a variety of educational opportunities, which offer students
challenge, enjoyment and success. This being the preparation for Key Stage 3 learning in
the main school.
KEY STAGE 3 AND 4
Students in years 7 to 9 follow the programme of study for Key Stage 3 and In years 10 and
11 students follow a personalised learning curriculum which includes GCSEs, vocational and
public examination syllabuses, college link courses and work experience.
There are 4 core subjects:
*
*
*
*

English
Mathematics
Science
ICT

There are 6 foundation subjects:
*
*
*
*
*
*
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Art
Design & Technology
Food Tech
Humanities
Physical Education
Music

At Cornfield School we aim to provide access to a variety of educational opportunities, which
offer students challenge, enjoyment and success. Students are admitted to the school with a
wide range of experience, ability, knowledge and understanding. It is the school’s task to
build upon this. We also believe that every student has an entitlement to a broad and
balanced curriculum, thus equal access and opportunity, regardless of background, ability,
gender or race, is ensured.
We recognise that the curriculum needs to be well matched to individual students’ needs and
also that it needs to be personally challenging. Students are helped to make progress at a
pace appropriate to their abilities and needs. Those experiencing difficulties in English and
Maths are given extra support in these subjects; students who are particularly able also have
the opportunity for extra support.
Care has been taken to ensure that the curriculum is relevant to students’ present and future
lives. Work experience and college links are actively promoted in Key Stage 4, together with
opportunities for Vocational awards and GCSE examinations.

SECTION 5 – RULES AND DISCIPLINE
Children with Special Needs achieve best when their successes are rewarded.
Such rewards might be social, verbal or even activity based and should be used
frequently to reinforce a child’s success or desirable behaviour. However, it is also very
important that a child knows what behaviour is and is not acceptable, and once he knows,
that he is expected to conform to such standards.
We have clear routines in school and we endeavour to co-ordinate expectations with
parents / carers so that the child is not confused by conflicting standards. A consistent
approach between home and school is essential. The management of children exhibiting
challenging behaviours in school is always discussed with parents/carers, and
parents/carers are encouraged to discuss any difficult behaviour at home with us. The
school has a Behaviour Management Policy, and staff are trained and experienced in the
use of strategies for crisis intervention.
REWARDS AND SANCTIONS
Relationships in school are very important in promoting good behaviour. Consideration,
courtesy, co-operation and the use of common sense are actively promoted through the
school. Good relationships allow for a calm school where students can achieve their full
social and academic potential. Students are encouraged to develop a sense of responsibility
and self-discipline through clearly understanding what is expected of them.
To encourage students to succeed they are given rewards at every opportunity. ‘Catching
children being good’ is an important part of school life! Rewards vary from teacher praise to
certificates. Students are promoted to Bronze, Silver and Gold Levels when they are
behaving and working well. On these higher levels they receive a badge to wear in school. All
students can also earn Good News Cards and Movie Star Certificates If your child is awarded
one of these, please congratulate them, they deserve it.
When students do make mistakes they are dealt with firmly but fairly. Most problems will be
dealt with as part of the normal running of the school, but in extreme cases we will discuss
how we can work together to solve the problem.
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THE CORNFIELD SCRIPT
All our students have ‘signed up’ to a specific procedure that ensures unacceptable
behaviour is dealt with in a fair and reasonable way. In brief, the ‘Script’ is a carefully
worded warning system that gives students every opportunity to ‘put things right’. The
consequences of not putting things right are clear, unambiguous and accepted by all.
Students who persistently fail to follow the Code of Conduct will be put on Level 2 of the
Behaviour Management programme. They will carry a report card to each lesson and we will
expect the card to be taken home and signed by parents or carers. A student who is in
danger of fixed term exclusion will move to level 3, at which point we will ask you to come
into school to discuss ways forward.
School will always be a welcoming place for you to visit so if you have any questions or
problems or just wish to share good news please make an appointment to see your child’s
form tutor. You should receive a phone call at least once a fortnight to keep you in touch with
how things are going at school.
UNIFORM
At Cornfield School we think that uniform is important and encourage students to adopt a
smart appearance.
Our uniform consists of

black trousers (NO JEANS or Jean Cut)

white shirt/polo shirt with a collar

black sweater or sweatshirt

black shoes
Sweatshirts with the Cornfield School logo are available from the school. A school uniform
from a previous school is acceptable for a few weeks after admission.
Students are encouraged not to wear earrings on health and safety grounds, but it is
acceptable to wear one stud or small sleeper in each ear lobe. Mobile phones and other
electronic devices which are capable of recording images or sound are banned from the
school site. Students can hand them into a member of staff at the start of the school day and
reclaim them at the end of the day if they help during travel to and from school and they have
been given permission by the Head Teacher. On PE days appropriate kit is needed (e.g. tee
shirt and shorts or tracksuit, and trainers). Students are not allowed to wear jewellery in PE
lessons. Hair-cuts need to be modest with no shaved heads or dyed hair.
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SECTION 6 – OUT OF SCHOOL ACTIVITIES
OUTDOOR PURSUITS
At Cornfield we believe that all students should experience Outdoor Education. Use of the
outdoors makes a major contribution to physical and environmental education and enhances
many other curriculum areas. It contributes to personal growth and social awareness and
develops skills for life and the world of work. Qualities such as a sense of responsibility and a
purpose in life are nurtured.
Outdoor activities provide valuable alternative, often non-competitive, avenues for
achievement, as well as opportunities to develop independence and self-reliance. Through
successfully facing up to the challenges which outdoor activities provide, overcoming fears
and apprehensions along the way, students will make major strides in confidence, with
implications for all aspects of their development.
Key Stage 4 students have the opportunity to undertake a range of outdoor activities.
Cornfield students will work towards the National Indoor Climbing Award Scheme Levels 1
and 2. British Canoe Union Paddlepower Scheme. John Muir Award and several AQA Unit
Awards in a variety of other activities.
Key Stage 3 students will undertake Wider Key Skills. Using a variety of AQA Awards the
students learn to improve their own learning and performance, work with others and solve
problems. Our students will also learn about the environment we live in by starting the John
Muir Award.
Key Stage 2 students will experience a weekly trip to undertake Forest Skills, again working
together with the class to achieve AQA Awards in a range of activities.

EDUCATIONAL DAY VISITS
The school organises a number of educational visits throughout the year to support
curriculum subjects and to broaden the students’ experiences. These may be on a class
by class or whole school basis. In addition, there are occasional reward trips.
Parental consent is always sought for participation in any of these activities
CHARGING POLICY
At Cornfield School we believe that every child is entitled to experience the full school curriculum.
No student should be excluded from any activity because of an inability to pay for that activity.
We endorse the principles of the 1988 Education Reform Act, in particular that no child should
have his access to the curriculum limited by charges.
Where appropriate, contributions for activities may be sought from parents/carers but, if that
parent/carer is unable to make a contribution on the grounds of financial hardship, then no
student should be excluded from that activity on the grounds of an inability to pay.
In practice the school will pay any charges.
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DAMAGE CAUSED BY PUPILS
Parents/Carers will be asked to pay for the cost, or a contribution towards the cost, of any wilful
damage caused by their son.
CONSENT
You will be asked to give your consent for your son to attend all local school visits during each
academic year.
During his time at the school your son will have journeys in the school minibus but sometimes he
will be transported in a member of staff’s own motor vehicle. This could be for a variety of school
trips, transport to/from college and work experience placements.
All members of staff have their MOT certificates, insurance and tax documents, and driving
licences vetted on an annual basis or when their vehicle is changed in line with WSCC policy. All
our staff have child restraint (seat belts) fitted in their care and are, of course, DBS vetted.
A School Journey Insurance policy of AIG Europe Ltd has been taken out through West Sussex
County Council.

SECTION 7 – MISCELLANEOUS
PARENT COMMUNICATION- Cornfield App, ‘Mobile Rocket’
Mobile Rocket is a two way communication system linking parents with the school via their
mobile phone. The app contains all important school dates and information; is used to send
public and private messages to Parents; can be used to report absences and for Parents to
send messages back to the teachers. The app is available on the Apple App Store for iOS
devices, and Google Play for Android devices. To download the app, search for ‘Cornfield
School’ on the app store(s) (if searching on an iPad, please make sure that the ‘iPhone only’
option is selected on the top-left menu of the App Store app). There is no charge for this App
to parents. You will be given a security code to enable you to register when your son starts
school with us. Once registered you are able to invite a second parent user if you wish.
CHILD PROTECTION
We will tell you about any injuries your child incurs at school, please let us know about cuts
and bruises that have happened out of school.
There are stringent procedures we must follow if we have reason to think a child is at risk of
ill treatment, neglect or any other form of abuse. We work closely with the social services
department in these cases.
BULLYING AND RACISM
All the staff work hard to ensure that the children at Cornfield are happy and safe. Please let
us know if you think your son or daughter is having problems. We will always listen to your
child's concerns and your own, treat them seriously and take appropriate action.
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The school is opposed to all forms of racism and xenophobia. At Cornfield we aim to provide
good role models, celebrate diversity and thereby teach our students to value and respect
themselves, others and their environment.
ACCIDENT OR ILLNESS AT SCHOOL
If any accident should befall a child at school, suitable First Aid will be given by the school’s
qualified First Aiders. Should it be immediately necessary to contact a parent/carer, (either
because the child is too ill to stay in school, or further treatment is necessary), every attempt
will be made to do so, but the school reserves the right to call the emergency services if
contact cannot be made.
New Parents / carers are asked to complete a form giving daytime telephone numbers for
such emergencies and these are regularly updated.
In the case of sickness or diarrhoea, Parents/carers are asked not to send their child back to
school until they have been “clear” for 24 hours. Such “bugs” pass between students and
staff so easily that it is essential parents/carers adhere to this.
CHARGING AND REMISSIONS POLICY
A copy of the policies adopted by the Education Committee governing Charges and
Remissions is available from school upon request.
INSPECTION OF DOCUMENTS
Copies of all documents referred to under Paragraph 5 and 6 of the Education (School
Curriculum and Related Information) Regulations 1989, may be inspected or obtained
(except those which are copyright) at the school, upon request to the Head Teacher.
In some instances, the Head Teacher may make a charge (not exceeding the cost of
production) in respect of any copies supplied. The Last Ofsted report is available for viewing
on the official Ofsted web site.
COMPLAINTS PROCEDURE
It is hoped that few complaints will be made about the education provided at Cornfield
School. We recognise, however, that from time to time it is possible that dissatisfaction may
be expressed about the school. These procedures outline how such complaints will be
addressed.
The school welcomes both formal and informal comments on its working and will welcome
any complaint so that school procedures can be improved. Every complaint will be received
by the school with respect and courtesy.
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All complaints will be addressed quickly and efficiently.



Urgent complaints will be identified as such and given priority.



All complaints will be investigated fully, fairly and carefully.



Complainants will be kept informed to progress.



When a decision is taken, or the complaint settled, the complainant will be
given the opportunity to appeal or refer the complaint to the Education Office
(South) if they are not satisfied.

Complaints concerning the day-to-day running of the school, student behaviour, teacher
behaviour or the school curriculum will be dealt with by the Headteacher or his
representative.
Complaints concerning admissions and exclusions will be dealt with by the
Head Teacher or the relevant education officer as appropriate.
The Chair of the Management Committee will deal with complaints concerning the Head
Teacher.
Stage 1

Informal complaint/concerns expressed to a teacher or the
Head Teacher.

Stage 2

Formal written complaint made to the Head Teacher or Chair of
Governors (if the complaint concerns the Head Teacher).

Stage 3

Appeal made to the Governing Body in writing via the Clerk to the
Governors (Liz MacGregor at the school address) leading to a hearing
by a panel of Governors.

Stage 4:

Formal written complaint made to The Education Officer, Education
Office (South), Centenary House, Durrington Lane, Worthing BN13 2QB.

CORNFIELD SCHOOL ACCESS POLICY
At Cornfield School we are committed to giving all our students every opportunity to achieve
the highest of standards. This policy helps to ensure that this happens for all the students in
our school – regardless of their age, gender, ethnicity, attainment or background.
Our school aims to be an inclusive school. This means that equality of opportunity must be a
reality for our students. We make this a reality through the attention we pay to the different
groups of people within our school:
•
•
•
•
•
•

minority ethnic and faith groups;
students who need support to learn English as an additional language;
students with special educational needs;
gifted and talented students;
students with disabilities;
any students who are at risk of disaffection or exclusion.

The National Curriculum is our starting point for planning a curriculum that meets the specific
needs of individuals and groups of students. We do this through:
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setting suitable learning challenges;
responding to students’ diverse learning needs;
overcoming potential barriers to learning and assessment for individuals and
groups of students:
providing other curricular opportunities outside the National Curriculum to meet the
needs of individuals or groups of students. (This includes speech and language
therapy and social skills groups.)

We achieve educational inclusion by continually reviewing what we do, through asking
ourselves these key questions:





do all our students achieve as much as they can?
are there differences in the achievement of different groups of students?
what are we doing for those students who we know are not achieving their best?
are our actions effective?

DISABLED ACCESS
Our school is accessible for wheelchairs and physically disabled adults and children.
SAFEGUARDING CHILDREN IN CORNFIELD SCHOOL
Our school community has a duty to safeguard and promote the welfare of children who are
our students. We take the safety and well-being of our children very seriously at Cornfield
School.
This means that we have a Child Protection Policy and Child Protection Procedures in place.
All staff, including our volunteers and supply staff, must ensure that they are aware of our
procedures and policy.
Parents and carers are welcome to read these on request. They are readily available and you
can request a paper copy to be sent home.
Sometimes we may need to share information and work in partnership with other agencies
when there are concerns about a child’s welfare. We will always ensure that our concerns
about our students are discussed with their parents/carers first, unless we have reason to
believe that this is not in the child’s best interests.
Our Designated Child Protection Person is Miss C Green.
Our Child Protection Governor is Mrs H Gilbert
ADMISSIONS
There are places for 64 students who are grouped in classes of 6 - 10 boys. Wherever possible
each class caters for students in one school year. Pressure of numbers in large year groups may
result in mixed ages in a class, however we try to avoid this whenever possible.
Students are admitted to Cornfield School when their Educational, Health and Care Plan (EHC)
has been completed (or is very near to completion) and parents, the Head Teacher and the
Education Officer agree that Cornfield is the right place. A meeting for parents, the student and
the Head Teacher will be set up before a student starts at Cornfield. This will give parents an
opportunity to tour the school and learn more about what we have to offer.
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ADMISSION CRITERIA FOR CORNFIELD SCHOOL
It is accepted that these criteria are only likely to lead to a ‘best fit’ for placement in the
school.


The student’s Educational, Health and Care Plan (EHC) should denote ‘behaviour
difficulty’ as the primary need.



The student should be able to access the age appropriate mainstream curriculum that
the school provides.



The parents/carers of the student should support the philosophy of working in
partnership with the school in promoting the education of the student.



The school’s Governors agrees that the needs of the student can be met within the
resources and expertise of the school.

 If the school has a vacancy in the relevant key stage.
IN CONCLUSION
At Cornfield School we work hard to maintain a balance between addressing the individual needs
of a student and the entitlement of all students to have access to the National Curriculum. This is
an on-going process, which requires constant attention and change, but we believe that our
students experience success both in the classroom and in managing their own behaviour. This
success is measured in terms of the post-school destinations of our year 11 students. Our
commitment to inclusion means that we work hard to ensure our leavers are fully prepared to take
their place in society. We are very proud of our 16 year olds who mostly go on to full time further
education or modern day apprenticeships, combining work and college.

APPENDICES

TEACHING AND LEARNING STYLE
We aim to give all our students the opportunity to succeed and reach the highest level of
personal achievement. When planning their work, teachers take into account the abilities of
all of their students. For some students, we use the programmes of study from earlier key
stages. This enables some of our students to make progress in their own lessons, perhaps
after significant amounts of time spent away from school.
When the attainment of a student falls significantly below the expected level, teachers enable
the student to succeed by planning work that is in line with that student’s individual needs.
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Where the attainment of a student significantly exceeds the expected level of attainment,
teachers use materials from a later key stage, or extend the breadth of work within the area
or areas for which the student shows particular aptitude.
Teachers are familiar with the relevant equal opportunities legislation covering race, gender
and disability.
Teachers ensure that students:
•
•
•
•
•
•
•
•
•
•
•

feel secure and know that their contributions are valued;
appreciate and value the differences they see in others;
take responsibility for their own actions;
participate safely in clothing that is appropriate to their religious beliefs;
are taught in groupings that allow them all to experience success;
use materials that reflect a range of social and cultural backgrounds, without
stereotyping;
have a common curriculum experience that allows for a range of different learning
styles;
have challenging targets that enable them to succeed;
have information available to them in appropriate formats;
have access to any aids or support that they currently require;
are encouraged to participate fully, regardless of disabilities or medical needs.

CHILDREN WITH DISABILITIES
Some students in our school may have disabilities and will consequently need additional
resources. The school is committed to providing an environment that allows all students full
access to all areas of learning and will ensure that the physical environment is appropriate for
every individual, regardless of disability.
Teachers modify teaching and learning as appropriate for all students. For example, they
may give additional time to students with disabilities to complete certain activities. In their
planning teachers ensure that they give students with disabilities the opportunity to develop
skills in practical aspects of the curriculum.
Teachers ensure that the work for all students:
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takes account of their pace of learning and the equipment they use;
takes account of the effort and concentration needed in oral work, or when using,
for example, vision aids;
is adapted or offers alternative activities in those subjects where students are
unable to manipulate tools or equipment, or use certain types of materials;
allows opportunities for them to take part in educational visits and other activities
linked to their studies;
includes approaches that for example, allow hearing-impaired students to learn
about sound in science and music, and visually-impaired students to learn about
light in science, and to use visual resources and images both in art and design and
in design and technology;
uses assessment techniques that reflect their individual needs and abilities;
is available in appropriate formats to meet the needs of all members of the school
community.

DISAPPLICATION AND MODIFICATION
The school can, where necessary, modify or disapply the National Curriculum and its
assessment arrangements. Our school policy is to do this only in exceptional / certain
circumstances. The school makes every effort to meet the learning needs of all its children
without recourse to disapplication or modification. We achieve this through greater
differentiation of the child’s work, or through the provision of additional learning resources.
When necessary, we also support learning through appropriate external specialists. In such
cases, teachers work closely with these agencies to support the child.
In exceptional/certain circumstances we may decide that modification or disapplication is the
correct procedure to follow. We would only do this after detailed consultation with parents
and the Local Education Authority. The school’s governor with responsibility for special
educational needs would also be closely involved in this process. We would ensure that
every effort had been made to provide the necessary support from within the school’s
resources before considering such action.
Should we go ahead with modification or disapplication, we would do so through:


Section 364 of the Education Act 1996. This allows modification or disapplication of
the National Curriculum, or elements of it, through a statement of special
educational needs.

PRIVACY NOTICE – DATA PROTECTION ACT 1998
Data Protection Act 1998: How we use pupil information
We collect and hold personal information relating to our pupils and may also receive
information about them from their previous school, local authority and/or the Department for
Education (DfE). We use this personal data to:





support our pupils’ learning
monitor and report on their progress
provide appropriate pastoral care; and
assess the quality of our services

This information will include their contact details, national curriculum assessment results,
attendance information, any exclusion information, where they go after they leave us and
personal characteristics such as their ethnic group, any special educational needs they may
have as well as relevant medical information. For pupils enrolling for post 14 qualifications,
the Learning Records Service will give us the unique learner number (ULN) and may also
give us details about your learning or qualifications.
Once our pupils reach the age of 13, the law requires us to pass on certain information to
West Sussex County Council who have responsibilities in relation to the education or training
of 13-19 year olds. We may also share certain personal data relating to children aged 16 and
over with post-16 education and training providers in order to secure appropriate services for
them. A parent/guardian can request that only their child’s name, address and date of birth
be passed to West Sussex County Council by informing Mrs Davis. This right is transferred to
the child once he/she reaches the age 16. For more information about services for young
people, please go to our local authority website https://www.westsussex.gov.uk/
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We will not give information about our pupils to anyone outside the local authority without
your consent unless the law and our policies allow us to do so. If you want to receive a copy
of the information about your son/daughter that we hold, please contact:
Mrs Davis Head Teacher
We are required, by law, to pass certain information about our pupils to our local authority
(LA) and the Department for Education (DfE).
The Data Protection Act 1998: How the Local Authority uses your information
The Local Authority (LA) uses information about children and young people to enable them to
carry out specific functions for which they are responsible. They also use this personal data
to derive statistics which inform decisions they make, for example, regarding the funding of
schools, assessing their performance and to set targets for them. These statistics are used in
such a way that individual children cannot be identified.
Youth Support Services - For pupils aged 13 and over, schools are legally required to pass
certain information to the provider of Youth Support Services in their area. This is the local
authority support service for young people in England who are aged 13 to 19.
Primary Care Trusts (PCTs) use information about pupils for research and statistical
purposes, to develop, monitor and evaluate the performance of local health services. These
statistics will not identify individual pupils. It is necessary for certain health information about
children (for example, such as their height and weight) to be retained for a certain period of
time (designated by the Department of Health) and requires these PCTs to maintain
children’s names and addresses for this purpose. PCTs may also provide individual schools
and Local Authorities (LAs) with aggregated health information which will not identify
individual children.
Education and training: The LA holds information about young people living in our area,
including about their education and training history. This is to support the provision of their
education up to the age of 20 (and beyond this age for those with a special education need or
disability). Education institutions and other public bodies (including the Department for
Education (DfE), police, probation and health services) may pass information to the LA to
help them to do this.
The LA shares some of the information it collects with the Department for Education (DfE) to
enable them to; produce statistics, assess performance, determine the destinations of young
people after they have left school or college and to evaluate Government funded
programmes.
The LA may also share information with post-16 education and training providers to secure
appropriate support for them. They may also share data with education establishments which
shows what their pupils go on to do after the age of 16.
For children under 16, a parent or guardian can ask that no information other than their
child’s name, address and date of birth (or their own name and address) be passed to a local
authority. This right transfers to the child on their 16th birthday. Pupils and/or a
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parent/guardian will need to inform the school/LA if this is what they wish.
DfE may share individual level personal data that we or the LA supplies to them with third
parties. This will only take place where legislation allows it to do so and it is in compliance
with the Data Protection Act 1998.
Decisions on whether DfE releases this personal data to third parties are subject to a robust
approval process and are based on a detailed assessment of who is requesting the data, the
purpose for which it is required, the level and sensitivity of data requested and the
arrangements in place to store and handle the data. To be granted access to pupil level data,
requestors must comply with strict terms and conditions covering the confidentiality and
handling of data, security arrangements and retention and use of the data.




For more information on how this sharing process works, please visit GOV.UK.
For information on which third party organisations (and for which project) pupil level
data has been provided to, please visit GOV.UK.
If you require more information about how we and/or DfE store and use your personal
data please visit GOV.UK.

If you want to see a copy of information about you that the LA holds, please contact the Data
Protection Officer:
Email: FOI@westsussex.gov.uk

.
If any of this information is not clear please telephone the school on 01903 731277
where someone will explain it to you
SUMMARY
In our school the teaching and learning, achievements, attitudes and well-being of every
individual are important. We follow the necessary regulations to ensure that we take the
experiences and needs of all our students into account when planning for learning.
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